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GENERAL   INFORMATION 
 

 

 

Main phone number:  203-324-6300 

Fax number:   203-324-6310 

 

 

Email (staff):  first name initial and last name 

 

    Ex: Estelle Harris’ email address is  

                               eharris@stamfordacademy.org 

 

Website:   www.stamfordacademy.org 

 

 

 

SCHOOL CLOSINGS / DELAY ANNOUNCEMENTS 
 
Stamford Academy will cancel, delay, and/or dismiss school on the same schedule as the 

Stamford Public Schools.  Families may watch Channels 3, 8, 12, 30 or listen to WSTC (1400 

AM) for announcements concerning school closures or delays. 

 

NOTE:  “Stamford Academy” will be mentioned specifically. 
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Mission Statement 

 

Stamford Academy is a loving school community that 

motivates resilient, disengaged students to unlock their 

potential and talents, and empowers them to succeed in 

school and in life. 

 

 

Vision Statement  

 

That all of our graduating seniors will successfully 

transition into post-secondary education. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Important: The provisions of this Handbook are not intended to create contractual 
obligations with respect to any matters that are covered.  The policies contained 
in this Handbook may be added to, deleted, or changed by Stamford Academy, 
without notice, in its sole discretion.   
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RECEIPT AND ACKNOWLEDGEMENT OF HANDBOOK 
 

This is to acknowledge that I have received a copy of the School Student and Parent Handbook.  

I understand that it is my responsibility to read and familiarize myself with information in this 

Handbook.  I agree to comply with these policies and procedures in all respects.  I also 

acknowledge that this Handbook is not intended to cover every possible situation or contingency, 

or answer every possible question concerning the operations or practices of the School.  I 

understand and acknowledge that this Handbook, does not, and is not intended to constitute or 

create a contract of any kind.   

 

I further understand that the School may change, modify, expand, supersede, rescind, eliminate, 

cancel or add to any policies, procedures, benefits, practices or any other item described in the 

Handbook in or in written Stamford Academy’ notices or other documents in its sole discretion 

with or without prior notice and at any time.  Only the Governing Board and/or its designee has 

the authority to adopt any changes, expansion, additions, deletions, rescissions, cancellations, 

modifications, or other revisions to the policies, procedures, benefits, or contents of this 

Handbook or the School practice.   

 

 

Parent Signature:  

______________________________________________________________ 

 

Print Name:  __________________________________________________________________ 

 

Date:  ________________________________________________________________________ 

 

Student Signature:  

_____________________________________________________________ 

 

Print Name:  __________________________________________________________________ 

 

Date:  ________________________________________________________________________ 
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STATEMENT OF NONDISCRIMINATION  
 

Stamford Academy (the “Academy” or the “School”) complies with all applicable federal, state 

and local laws prohibiting the exclusion of any person from any of its educational programs or 

activities, or the denial to any person of the benefits of any of its educational programs or 

activities because of race, religion, color, national origin, sex, sexual orientation, marital status, 

age, disability, pregnancy, or gender identity or expression, subject to the conditions and 

limitations established by law. 

 

It is the policy of the Academy that any form of discrimination or harassment on the basis of 

race, religion, color, national origin, sex, sexual orientation, marital status, age, disability, 

pregnancy or gender identity or expression is prohibited, whether by students, School employees 

or third parties subject to the control of the Governing Board. The School’s prohibition of 

discrimination or harassment in its educational programs or activities expressly extends to 

academic, nonacademic and extracurricular activities, including athletics.  It is also the policy of 

the School to provide for the prompt and equitable resolution of complaints alleging any 

discrimination on the basis of protected characteristics such as race, color, religion, age, sex, 

sexual orientation, marital status, national origin, disability, pregnancy, gender identity or 

expression. 

 

For the purposes of this policy, "gender identity or expression” means a person's gender-related 

identity, appearance or behavior, whether or not that gender-related identity, appearance or 

behavior is different from that traditionally associated with the person's physiology or assigned 

sex at birth, which gender-related identity can be shown by providing evidence including, but not 

limited to, medical history, care or treatment of the gender-related identity, consistent and 

uniform assertion of the gender-related identity or any other evidence that the gender-related 

identity is sincerely held, part of a person's core identity or not being asserted for an improper 

purpose.  

 

Students and/or parents/guardians who wish to make a complaint or have questions concerning 

the nondiscrimination policy are encouraged to bring the issue(s) to the attention of the School 

Director, who may reached at the contact information below: 

 

Andrea Weller, Director 

Stamford Academy, 229 North Street, Stamford, CT, 06901 

203-324-6300, aweller@stamfordacademy.org 

 

The School’s Title IX Coordinator is:    

 

Mike McGuire, Director of School Support Services 

Domus, 83 Lockwood Avenue, Stamford, CT, 06902 

203-324-4277, mmcguire@domuskids.org 

 

The School’s Section 504/ADA Coordinator is:  

 

Anna Middleton, Special Education Teacher 

Stamford Academy, 229 North Street, Stamford, CT, 06901 

203-324-6300, amiddleton@stamfordacademy.org 
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In the event that a complaint concerns and/or relates to the individual designated to handle such 

complaint (s) and/or inquires may be made  to the Charter Management Office’s Human 

Resources Director, who may be reached at the contact information below:  

 

Cindy Fountain, Human Resource Director 

Domus, 83 Lockwood Avenue, Stamford, CT, 06902 

203-324-4277, cfountain@domuskids.org 

 

Students and/or parents/guardians may raise concerns and make reports without fear of reprisal. 

Anyone found to be engaging in any type of unlawful discrimination, including retaliation or 

reprisal is subject to disciplinary action, up to and including expulsion and/or termination of 

employment. 

 
 
GENERAL INFORMATION 
 

VISITORS 

 

All visitors must report to the main office to sign the visitor’s log and receive a visitor badge.  

The visitor’s badge must be displayed at all times while a visitor is on school property.   

 

SCHOOL CALENDAR 

 

The Stamford Academy school calendar can be found on our website. A detailed calendar is 

distributed to all students on the first day of school and may be found at the end of the handbook. 

SCHOOL HOURS 

 

The academic day begins promptly at 8:30 a.m. and concludes at 2:47 p.m.  

MEALS 

 

All Stamford Academy students receive free breakfast and lunch. Breakfast is served from 7:45 

a.m. until 8:25 a.m.  Lunch is served in two waves as follows: 

 

 First Wave: 11:09am 

 Second Wave: 11:58am 

 

Students may bring in their own food for breakfast and lunch. All food must be consumed before 

going into class.  The Academy is a closed campus.  Students are prohibited from leaving school 

property during lunch unless approved by an administrator and accompanied by a staff member.  

Only parents may deliver food for their child during designated breakfast and lunch waves.  

Students cannot have food delivered to the school by anyone besides a parent/guardian.  Food 

must be given to an administrator or administrative assistant if student is in class.    
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REQUIRED DOCUMENTATION 

HEALTH/IMMUNIZATIONS 

 

In accordance with state law and accompanying regulations, the Academy requires each child to 

be protected by adequate immunization against diphtheria, pertussis, tetanus, poliomyelitis, 

measles, mumps, rubella, hemophilus, influenza type B, hepatitis A, hepatitis B, varicella, 

pneumococcal diseases, meningococcal disease and any other vaccine required by the schedule 

for active immunization as determined by the Commissioner of Public Health pursuant to Conn. 

Gen. Stat. § 19a-7f, prior to enrolling in any program or school under its jurisdiction unless an  

exemption applies.  The Academy’s staff will assist any student or family member who needs 

assistance in obtaining immunizations or healthcare but does not have insurance.  The Academy 

designates Denise Thomas as the representative for receipt of reports from health care providers 

concerning student immunization, or receipt of exemption documentation 

 

EMERGENCY CONTACT INFORMATION 

 

Emergency contact information for all students must be given to the school before or during the 

first week of school of each school year.  It is vital that telephone numbers (home and work) and 

addresses be accurate.  Parent(s)/Guardian(s) must notify the school immediately if his/her phone 

numbers or address change.  Students who do not have accurate, up-to-date emergency contact 

information may be held from participating in school events.  However, the above policy does 

not apply to students who are homeless.  Students who are homeless should notify their Family 

Advocates as soon as possible.  

 

MEDICATION 

 

Students who are required to take medication during the school day must complete and file with 

the School an authorization form by a doctor indicating the medication dosage and schedule. 

Authorization forms may be obtained from the administrative assistant.  No medication shall be 

administered without this completed document, on file, in the main office.  

 

A school nurse or other qualified health professional shall be designated to administer student 

medication except as may be otherwise permitted by law.  In the absence of the school nurse or 

qualified health professional, the School principal and/or a full-time teacher may administer oral, 

topical, intranasal or inhalant medications as well as administer injectable medications to a 

student with a medically diagnosed allergic condition that may require prompt treatment to 

protect the student against serious harm or death, in accordance with state law.  This staff 

member shall record all medications administered and will keep this log in a safe, discreet, and 

locked location.   

 

Any medications requiring refrigeration shall be kept in a locked refrigerator. 
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STUDENT RECORDS: CONFIDENTIALITY, ACCESS AND AMENDMENT 
RIGHTS 

 

The Academy and its Governing Board complies with state and federal regulations regarding 

confidentiality, access to and amendment of education records.   All school officials shall 

maintain the confidentiality of personally identifiable information contained in a student’s 

education records in a manner consistent with state and federal law.  The Academy may not 

release education records or any information from such records that contains personally 

identifiable student information to any outside individual, agency, or organization without the 

signed and dated written consent of the parents or eligible student, except as may be permitted by 

law.  Access to education records is limited to the parents and authorized members of the school 

staff who have a legitimate educational interest.   

 

In accordance with Family Educational Rights and Privacy Act (“FERPA”) and other applicable 

law, parents (including non-custodial parents) and/or an eligible student have the right to inspect 

and review all education records of the student unless such rights have been waived or revoked 

or otherwise limited by a court.  All requests for access to education records must be in writing 

to the Director and must identify the record(s) being sought.  A school official shall be present at 

all such inspections and reviews and shall respond to reasonable requests for explanations and 

interpretations of the records. 

 

Pursuant to FERPA, if a parent or an eligible student believes that information in the student's 

education records is inaccurate, misleading or in violation of the student's right to privacy, he/she 

is entitled to: 

 

1. Request in writing that the School amend the records; 

 

2. Receive within a reasonable period of time a decision from the School with respect to its 

 decision on the amendment(s) requested by the parent or eligible student. 

 

If the school decides to amend the records, it shall promptly take such steps as may be necessary 

to put the decision into effect with respect to the requested amendments, and shall inform the 

parent or eligible student of the amendment.  If the School decides that an amendment of the 

records in accordance with the request is not warranted, it shall so inform the parent or eligible 

student and advise him/her of the right to a hearing. 

 

Upon written request of a parent or eligible student to the Director, an opportunity for a hearing 

shall be provided to challenge the content of a student's education records on the grounds that the 

information contained in the education records is inaccurate, misleading, or otherwise in 

violation of the privacy rights of the student. 

 

Education records means any information directly related to a student that is recorded in any 

manner (e.g., handwriting, print, computer media, video or audio tape, film, microfilm, and 

microfiche) and that is maintained by the school system or persons acting for the School.  

Education records do not include: 

 

 a) private, personal, or working notes in the sole possession of the  maker thereof, and 

 which are not accessible or revealed to any other individual except a "substitute"; 
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 b) records maintained by a law enforcement unit of the charter school that were created 

 by that unit for the purpose of law enforcement; 

 

 c) records on an eligible student (i.e. over 18 or attending a postsecondary educational 

 institution) that are considered “treatment records” as they meet the following criteria: 1) 

 the records are maintained by a physician, psychiatrist, psychologist, or other recognized 

 professional or paraprofessional acting in his or her professional capacity or assisting in a 

 paraprofessional capacity, 2)  the records are made in connection with the treatment of the 

 student and 3) the records are disclosed only to individuals providing such treatment 

 (treatment does not include remedial educational activities or activities that are part of the 

 program or instruction of the Academy); however, the charter school must, upon request, 

 permit an eligible student to have a physician or other appropriate professional of the 

 student’s choice review his/her treatment records; 

 

 d) records created or received by the School after an individual is no longer a student in 

 attendance and that are not directly related to the individual’s attendance as a student; and 

 

 e) grades on peer-graded papers before they are collected and recorded by a teacher. 

 

 

Personally identifiable information includes, but is not limited to, the student’s name; the name 

of the student’s parent or other family members; the address of the student or his/her family; a 

personal identifier, such as the student’s social security number, student number or biometric 

record; other indirect identifiers, such as the student’s date of birth, place of birth, and mother’s 

maiden name; other information that, alone or in combination, is linked or linkable to a specific 

student that would allow a reasonable person in the school community, who does not have 

personal knowledge of the relevant circumstances, to identify the student with reasonable 

certainty; or information requested by a person who the School reasonably believes knows the 

identity of the student to whom the education record relates. 

 

 

SCHOOL SAFETY 
 

FIRE DRILLS AND OTHER EMERGENCY SITUATIONS 

 

Fire drills are required by law and are an important safety precaution.  It is essential that when 

the fire alarm sounds, students follow directions and exit the building as quickly as possible.  The 

adult in charge of the students at the time of the fire drill shall provide students with instructions.  

The exit to be used and the map indicating the route shall be posted near each room door.  

During drills, students must remain with their class and teacher.  Once outside, they should 

proceed to the designated area. 
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ACTIVE/MASS SHOOTER(S) EMERGENCY SITUATION 

 

In an effort to increase the chance of survival of an active/mass shooter emergency, the Academy 

shall use of the A.L.I.C.E. approach in response to such emergency circumstances.  In short, the 

School will, to the extent practicable, employ the following procedures in the event of an 

active/mass shooter emergency situation: 

 

Alert - Get the word out! Use clear, concise language to convey the type and location of the 

event. 

Lockdown - Get to and/or remain in a secure area until it is safe to evacuate. The building will 

remain in lock down status until a formal notice from the administration. 

Inform - Communication allows for good decision-making. 

Counter - Apply skills to distract, confuse and gain control. 

Evacuate - Get out! Put distance between you and the intruder. 

 

 

Important: The Academy’s use of the A.L.I.C.E. approach in response to an active or mass 

shooter situation does not ask or teach students to make attempts to subdue an armed intruder.  

Rather, it provides community members with options that may be applied if faced with a life or 

death situation to enhance their chance of survival.  

 
 
ACADEMIC  INFORMATION 
 

GRADUATION REQUIREMENTS 

 

In order to satisfy the high school graduation requirements of the Academy, a student must have 

satisfactorily completed his or her prescribed courses of study, demonstrated proficiency in basic 

skills identified by the Academy and satisfied the legally mandated number and distribution of 

credits required to graduate from high school.   

 

To be eligible to graduate, a student must have sufficient credits to be classified as a senior (14 

credits or more entering senior year) and earn the following total credits:  

 

Subject Credits 

English 4 

Mathematics 3 

Social Studies 3 

Science 2 

Art 1 

Physical Education 1 

Electives 6 

TOTAL 20 
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GRADING SCALE 

 

The Stamford Academy Grading scale is as follows: 

 

100-98 A+ 

97-92 A 

91-90 A- 

89-88 B+ 

87-82 B 

81-80 B- 

79-78 C+ 

77-72 C 

71-70 C- 

69-68 D+ 

67-62 D 

61-60 D- 

59-Below        F 

 

Stamford Academy has four quarters within each school year.  Students earn credit at the end of 

each quarter.  Students who exceed the number of allowable absences shall receive a failing 

grade for the quarter where such students are ineligible or fail to make up such seat hours.      

 

GRADING PROTOCOL  

 

At Stamford Academy, students are graded based on mastery of skill which will lead them on the 

path to success in the professional world.  Towards that end, the School does not grade for effort 

or completion. Through rubrics and other assessment tools, classroom teachers are able to assess 

whether a student has or has not developed mastery of the course content.  

HOMEWORK 

 

As a necessary part of the learning process, homework is assigned in order to prepare the 

students for the introduction of new material, to reinforce instruction, or to give students the 

opportunity for independent practice of the learning they have been involved within school. The 

appropriate assignment of homework by the instructor and acceptance of that responsibility by 

the student will further aid the student in the development of mature work habits, organization of 

time, and promote self-reliance. Assignments vary in complexity depending upon the teacher and 

the student.   

 

Homework may be assigned by any teacher on any night, including Friday. 

 

Parents are encouraged to work with their child on homework assignments. If a parent notices a 

child is having difficulties, s/he should contact their Family Advocate or the classroom teacher. 

 

If a student misses a homework assignment or turns in an assignment late, s/he may be subject to 

consequences deemed appropriate by the teacher. 
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WORK RELEASE 

 

Students in the 11th and 12th grades are eligible to apply for early work release.  Applications are 

available from the Family Advocates.  The following criteria will be considered in determining 

whether a student will be approved for Work Release: 

 

• Students must have a consistent work schedule that includes being clocked in at his/her 

place of employment Monday - Friday at the same time, during school hours.  

• Students must leave at the same time every day, and must not leave school for reasons 

other than work. 

• Students must be in good standing academically, and must be on-track with their credits; 

missing classes for work release must not impact a student’s ability to graduate on time.  

• Students must submit pay stubs on a monthly basis to provide verification of continued 

employment; a student’s approval for work release will be revoked if a student is found 

to be no longer working. 

• Students must supply a Stamford Academy administrator with a supervisor’s contact 

information at their place of employment. 

• Students applying for work release who are under 18 years of age must obtain consent 

from a parent or guardian. 

In addition to the criteria outlined above, all students applying for work release must submit a 

written explanation as to why they must leave school in order to work.  Students must also 

address the ways in which they will continue to complete schoolwork despite missing part of the 

school day.   

 

After receiving the materials outlined above, a Stamford Academy administrator will schedule a 

meeting with the student and parent/guardian, in order to review the student’s request for Work 

Release.  In the event that a student is approved for Work Release, a written  agreement  

outlining the terms of the  Work release shall be signed by all parties. 

 

FIELD TRIPS 

 

Field trips are used to enhance the learning process. Such experiences also give students 

exposure to different cultures, and provide a more hands-on approach to learning. As field trips 

are an integral part of the learning process, careful consideration of denying participation will be 

given.  Only the Director may withhold a student’s participation in a scheduled field trip.   

 

 
BEHAVIOR SUPPORT MODEL  

 
The Stamford Academy behavior response system is based on both positive reinforcement for 

actions that contribute to the high standards and expectations of the school community and 

restorative justice for those actions that negatively impact our school community.   

 

 

 



 

 15 

SANCTUARY 

 

SELF Psychological-Education Curriculum 

http://www.sanctuaryweb.com/self-manual.php 

 

This curriculum teaches core Sanctuary concepts in the language of S.E.L.F. – Safety, 

Emotions, Loss and Future – with the goal of helping children recover from the effects of 

trauma and chronic stress.  The curriculum teaches our children that what happened to them 

affects the way they act in everyday life and emphasizes education as well as the processing of 

feelings.  It is our belief that if children are to make (social and emotional) progress, they must 

shift their understanding of what has happened to them and the role they must play in their own 

recovery. 

 

We incorporate tools into our curriculum that help our students and staff work together in an 

emotionally intelligent way.  The following tools are things we challenge our staff, students and 

families to use! 

Safety Plan: A small token that helps with emotion management. This plan outlines 3 things you 

can do by yourself and 2 things someone else could help with to keep you calm.  For example:  

▪ go for a walk 

▪ count to 10  

▪ listen to music 

▪ get a hug 

▪ talk about it with a friend 

We ask all students and staff to make a safety plan to put on their key chain. 

Red Flag Meeting:  This tool is for all staff, students and families to have the power to call a 

meeting about an issue affecting their success. The person calling the meeting can ask for 

whoever they want in the meeting in order to address the issue and come up with solutions.  The 

format is 5 minutes spent on the problem and 20 minutes spent on solutions.   

Psycho Education Curriculum: Each day, we teach about the ways trauma affects us.  We 

educate about the S.E.L.F. model; a helpful tool that walks our community through issues of 

Safety, Emotion, Loss and Future. We also discuss our 7 commitments to a safe community; 

growth and change, nonviolence, emotional intelligence, social learning, open communication, 

social responsibility, and democracy.  Our goal is to create a community that understands one 

another and works together to be more committed to trauma informed communication. 

 

 

 

 



 

 16 

ACADEMIC AND COMMUNITY EXPECTATIONS  
 

SCHOOL GROUNDS 

 

Keeping the school grounds beautiful and neat tells the community that we value ourselves and 

are thoughtful members of our community.  To demonstrate our commitment to the larger 

philosophy of leaving everything, including people, you touch better than you found it, scholars 

and staff are asked to leave each area they touch cleaner than they found it,.  To that end, it is 

each community member’s responsibility to pick up garbage, both in the building and out, 

whether or not they made the garbage.   

LOCKERS AND OTHER STORAGE AREA 

 

Each student shall be assigned a locker at the beginning of each school year.  Students may keep 

their jackets, books and other personal belongings in their lockers.  Each student shall be 

responsible for maintaining any storage area assigned to him/her for his/her use in an orderly and 

sanitary condition.  No student shall keep or store in a locker or other storage area assigned to 

him/her for his/her use any item the possession of which is illegal or in violation of school 

regulations or that endangers the health, safety or welfare of self or others (such as matches, 

chemicals, ammunition, weapons, drugs, tobacco, alcoholic beverages, etc.). 

 

The use of lockers and other approved storage areas by students is a privilege.  If the School 

administration reasonably suspects that a pupil is not maintaining a locker or other storage area 

assigned to him/her in a sanitary condition, or that the storage area contains items the possession 

of which is illegal or in violation of school regulations or that endangers the health, safety or 

welfare of the student or others, school administration has the right to open and examine the 

storage area and to seize any such items that are found. 

 

As a courtesy, locker locks are provided to students.  If during the school year a lock is lost or 

stolen, the student must pay $5 to receive a new one.  Likewise, at the end of the year, if a 

student fails to return a lock, they must pay $5. 

DRESS CODE 

 

Reflect Your Respect 

 

The Stamford Academy’s dress code policy was created for students to reflect: 

 

o The respect they hold for themselves. 

o The respect they hold for their education. 

o The respect they hold for their peers.  

o The respect they hold for the staff. 

 

The School strives to prepare each student to be successful in whatever s/he chooses to do with 

his/her life.  Dressing for success is part of this preparation. School staff will work with you to 

come to school dressed for success!  The dress code is mandatory and must be followed by all 

students.  
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The goal of the School’s dress code is to create an environment that supports its academic 

mission. To that end, clothing may not disrupt the learning environment.  A student's dress and 

general appearance should not be so extreme that it draws attention to the student, nor should 

dress and appearance detract or interfere with the teaching and learning in the classroom.  In 

order to maintain an atmosphere appropriate for an academic setting, the School prohibits the 

following attire: 

 

1. Clothing or accessories that portray offensive or obscene language or images. 

2. Clothing that display illegal acts or substances. 

3. Clothing or accessories that depict logos or emblems that encourage the use of drugs, 

tobacco products or alcoholic beverages. 

4. Clothing that reveals the abdomen, breasts, chest, butt, upper thigh or undergarments. 

5. Clothing or accessories that promote and/or depict gangs and/or gang affiliation. 

6. See-through clothing.  

7. Other attire or accessories that depict vulgar, illegal, racial, or sexist viewpoints. 

8. Hats and hoods.  Note: This prohibition does not apply to religious attire.  

9. Footwear that damages the floors or is a safety hazard (e.g., athletic cleats). 

10. Sunglasses except where required by a licensed medical professional. 

 

If a student/s dress does not meet the standards stated above, school clothing will be provided to 

the student and the student’s parent/guardian will be contacted.  Repeat violations of the dress 

code policy may result in disciplinary action.  

READY TO LEARN 

 

To make the most of the time at school, the Academy utilizes several methods to help students 

begin the day.  To assist in this effort, students and teachers are required to greet each other at 

the door of the classroom each day and shake hands before entering the classroom.  Additionally, 

students are required to arrive on time with a writing instrument, a notebook(s) and any other 

materials deemed necessary by the classroom teacher.  

MISSED WORK 

Academic work is critical to success, therefore all missed work must be made up in order to 

remain in good academic standing.  Accordingly, students have a five (5) school day grace 

period to complete missed work.  Before or at the end of the five (5) day grace period, a student 

must bring all completed make-up work to his/her teacher or s/he will not receive credit. 

ATTENDANCE 

 

The School is in session every day, according to its yearly calendar, unless there is an 

announcement to the contrary.   Regular attendance and punctuality is required each day.  

Connecticut state law places responsibility for assuring that students attend school with the 

parent or other person having control of the child.  The School reserves the right to withhold 

promotion of a student based upon the student’s attendance record.  A student is allowed a 

maximum of four (4) absences per quarter to remain in good standing and eligible for credit 

accumulation.   

 



 

 18 

 

1. The Academy recognizes three types of absences: Exempt, Appealable, and 

Unappealable.  Exempt absences do not count toward credit loss.  Appealable and 

Unappealable absences do count toward credit loss.  Stamford Academy reserves the 

right to withhold promotion of a student based upon his/her absentee record. A student is 

allowed a maximum of four (4) appealable and unappealable absences per quarter to 

remain in good standing and eligible for credit accumulation. 
 

2. Teachers shall be informed when one of their students is absent due to an illness provided 

the School is notified by the parent.  Teachers shall also be provided any pertinent 

medical information on an “as needed” basis. 

 

3. Exempt Absences are documented absences that DO NOT lead to loss of credit and DO 

NOT need to be appealed. Students are allowed to make up missed work and apply it to 

their grade.  A student’s absence from school shall be considered exempt if written 

documentation of the reason for the absence has been submitted within ten (10) school 

days of the student’s return to school or in accordance with Section 10-210 of the 

Connecticut General Statutes and meets the following criteria: 

A. College Acceptance Orientation: An absence for a student attending an 

orientation to a college to which he/she has been accepted will not count towards 

loss of credit.  

B. Standardized Testing: Attendance will be taken for any standardized test and 

documented by the school. 

C. Appointments with Student Support Staff: A scheduled appointment made by 

student support staff will count as an Excused Absence.  

D. Death in the Family: For absences due to a death in the family, the 

parent/guardian must notify the school as well provide appropriate 

documentation. 

E. Illness: For students who are absent because of hospitalization or an illness, the 

parent/guardian must provide a physician’s note (letterhead, signed, and dated) or 

other official documentation.  

F. Mandated Court Appearances: For students who attend court or have been 

detained, the parent/guardian must notify the school either before the date or in 

writing when the student returns, and present official documentation from the 

court/authorities for the dates missed.  

G. Religious Holidays: Absences as a result of observance of religious holidays 

must be documented with a parent/guardian note.  

H. Field Trips or School-Related Activities: Absences relating to school activities 

may include, but are not limited to, field trips, early dismissal for participation in 

athletic events, Work and Learn, and meetings with school personnel.  

I. Special Schedules: At the discretion of the Director, a student may apply for 

special schedule privileges. Under this policy a student will be allowed to come 

to school after the 8:30 a.m. start time, and/or leave before the dismissal bell at 

2:47 p.m.  The following are among the criteria for a senior to considered for 

such privileges:  

• Good standing in all classes with a minimum of a C average; 

• Family hardship; 

• Participation in a work/study program; 
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• Participation in an approved Internships; and/or 

• Participation in an approved independent study program. 

4. Appealable Absences are absences for which the school receives written documentation 

of the reason the student was absent, but do not meet the criteria of Exempt Absences 

listed above.  These absences MAY be appealable. Appealable absences count towards 

loss of credit, but allow for students to make up missed work and apply it to their grade.  

A. Non-emergency Medical Visits: Doctor and dental appointments should be 

scheduled for after-school hours. If after-school arrangements are not possible, 

then written notice from the physician is required for the absence to be considered 

for appeal. The physician’s note must be presented to their Family Advocate upon 

the student's return to school.  

B. Visits to the School Based Health Center: Visits to the School Based Health 

Center will count as Appealable absences if the student brings a pass from the 

nurse, social worker, or their Family Advocate.  

C. Early Dismissal: Proper documentation for early dismissal will include official 

documentation from the school nurse or documentation from the parent/guardian 

including the reason that early dismissal is necessary.  

D. Other: Other absences with official documentation or documentation from a 

parent/guardian.  

5. Unappealable Absences are absences for which the school receives no documentation, 

absences that do not meet the criteria to be considered excused or appealable. 

Unappealable absences count towards loss of credit.  Students may receive a grade of 

zero for all missed work due to an unappealable absence.  

A. Class Cuts: Absences from class without permission when a student is in school 

for the day.  

B. Family Vacations/Trips: Discretion should be used in planning such events. 

Stamford Academy strongly discourages travel outside of school vacation periods. 

Students and parents/guardians should realize that if extended vacations 

contribute to excessive absence, an appeal for reinstatement of credit will not be 

possible.  

C. Leaving School Grounds: Leaving school grounds without permission resulting 

in missed class time. 

6. Absences that are the result of school disciplinary action are excluded from the 

definitions noted in Paragraph 4 through 6, inclusive.   

 

7. Appeals Process 

 

A. Appeals Process to Regain Credit 

 The attendance policy is not designed to deny credit to students who, through no fault of 

 their own, are unable to attend school or class.  In November, April, January, and June, 

 students who have lost credit will have an opportunity to go before the Appeals Board to 

 have credit reinstated.  To be eligible for the Appeals Process, students must continue 
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 classroom responsibilities and attend class regularly. The following applies to the 

 Appeals Process:  

i. Students are able to make up seat hours on a case by case basis approved by the 

Director.  

ii. Students must have made up any work missed in the course and have a passing 

grade to qualify for an appeal.  

iii. At the discretion of the Director, Director of Family Advocacy, or Dean of 

Students, appealable absences may be exempt. In such cases, no further appeal is 

required.  

iv. Students must sign up for an appeal. Therefore, students must monitor their 

attendance. Teachers are not required to inform students of the opportunity to 

appeal. 

 

B. Appeals Board 

 The Appeals Board will be selected by the School Administration and composed of the 

 following:  

• 1-2 administrators;  

• 1-2 classroom teachers; and  

• 1-2 student support staff.  

In an effort to preserve impartiality, Appeals Board members will not hear any appeal for 

which: 1) they have the student in class, or 2) the student is on their case-load, or 3) they 

are the student’s Success Plan Advisor.  

 The Appeals Board shall hear cases and make decisions.  All decisions are final and 

 cannot be appealed.  

i. Appeals shall be heard on a “first to sign up, first to be heard” basis.  

ii. Appeals shall be heard during November for first quarter loss of credit, February 

for second quarter loss of credit, April for third quarter loss of credit, and June for 

fourth quarter loss of credit.  

iii. The Appeals Board will not hear cases if the deadline for submitting the appeal 

request is missed.  

iv. The decision of the Appeals Board shall be based on a majority vote.  

v. Decisions will be made within one week of the Appeals Process.  

vi. The Appeals Board will notify parents/guardians, in writing, of its decision.  

Communication to Students and Parents/Guardians  

1. Student and parents/guardians shall have access to information concerning attendance via 

the school’s student information system and/or assigned Family Advocate.   

2. School personnel shall notify parents/guardians by telephone to report absences daily. 

Any attempts at notification shall be documented in writing.  Parents/Guardians are also 

encouraged to regularly monitor their child’s attendance and promptly notify the School, 

through the child’s Family Advocator or administrator, of any problems or discrepancies.   
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3. The Appeals Process, including the deadline to sign up for an appeal, shall be 

communicated to students and posted on the school’s website. Students must see their 

Family Advocate to sign up for an appeal.  

TRUANCY AND CHRONIC ABSENTEEISM 

 

It is the policy of Stamford Academy to monitor school attendance so as to identify students who 

are truant or chronically absent, and to enlist the cooperation of parents, child and family service 

agencies, and/or community-based agencies such as Youth Service Bureaus.   The attendance 

review team shall be responsible for reviewing the cases of truants and chronically absent 

students, discussing school interventions and community referrals for such truants and 

chronically absent students and making any additional recommendations for such truants and 

chronically absent students and their parents or guardians.  Each attendance review team shall 

meet at least monthly. 

 

1. When a student is truant, the Director or his/her designee shall schedule a meeting with 

the parent and appropriate school personnel to review and evaluate the reasons for the 

student's truancy.  This meeting shall be held no later than ten (10) days after the student 

becomes truant.  The School shall document the meeting, and if the parent or other 

person declines to attend the meeting, or is otherwise non-responsive, that fact shall also 

be documented and the meeting shall proceed with school personnel in attendance.   

 

2. When a student is truant, the Director or his/her designee shall coordinate services with 

and referrals of students to community agencies providing child and family services 

and/or Youth Service Bureaus, as appropriate.  The School shall document efforts to 

contact and include families and to provide early intervention in truancy matters. 

 

3. In addition to the procedures specified in subsections (1) through (2) above, a regular 

education student who is experiencing attendance problems should be referred to the 

appropriate school based team to consider the need for additional interventions and/or 

assistance.  The team shall also consider whether the student should be referred to a 

planning and placement team (“PPT”) meeting to review the student's need and eligibility 

for special education.  A special education student who is experiencing attendance 

problems should be referred to a PPT meeting for program review.  

 

For purposes of this Handbook, the following definitions shall apply regarding school attendance 

in accordance with applicable state law: 

 

1. Truant - any student who has four (4) unexempt absences from school in any one month 

or ten (10) unexempt from school in any school year. 

2. Chronically absent - a student who is enrolled in the School and whose total number of 

absences at any time during a school year is equal to or greater than ten percent (10%) of 

the total number of days that such student has been enrolled at such school during such 

school year; 

3. Parent - parent, guardian, or other person having control of a student. 

4. Student - any student enrolled in Stamford Academy. 
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TARDINESS 

 

Students are expected to come to school and class on time. Tardies cannot be appealed. 

 

1. A student is considered tardy if he or she is not in his or her assigned classroom at the 

second bell, which may impact student grade. 

2. Any student entering the classroom after the second bell must do so with a pass from a 

staff member. 

HALLWAY PASSES 

 

When in the hallway (except for transitions and designated lunch period), students are expected 

to have a hallway pass signed by a staff member.  Students must show their pass to a staff 

member who requests to see the pass.  Failure to comply with such requests may result in 

disciplinary action.  

 

ELECTRONICS 

 

Students may possess or use personal electronics on school campus provided that such devices 

do not disrupt the educational program or school activity and are not used for illegal and/or 

unethical activities (e.g., cheating on assignments or tests). 

If a disruption occurs or a student uses any mobile communications device for improper 

activities, a school employee shall contact the Dean of Students and the phone may be 

confiscated.  If a school employee finds it necessary to confiscate a device, it will be returned at 

the end of the class period or school day.  A student who violates this policy may be prohibited 

from possessing a mobile communications device at school or school-related events 

and/or may be subject to discipline in accordance with the School’s policy. 

LANGUAGE AND BEHAVIOR  

Language and behavior can be ambiguous topics in any community.  How people speak and act 

toward each other should reflect mutual respect. To that end, the School relies on members of its 

community to accord each other the respect all of us wish to have for ourselves.  If a student 

finds specific language and/or behavior to be offensive, whether such language or behavior is 

directed at him or her, the student should consider addressing the matter with the alleged 

offender, if s/he feels comfortable doing so.  If s/he does not feel comfortable, or if the language 

or behavior is blatantly offensive, harassing and/or disrespectful, the student should report such 

behavior to his/her Family Advocate.  Offensive language or behavior that is deemed blatantly 

disrespectful may result in appropriate disciplinary action. 

 

SHAKING HANDS 
 

Students and teachers are required to greet each other at the door of the classroom each day and 

shake hands before entering the classroom. If a student does not feel comfortable with this, an 

alternative greeting will be determined between student and teacher. 
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PHYSICAL VIOLENCE 

 

Consistent with its commitment to maintain a safe school environment, Stamford Academy does 

NOT tolerate physical violence.  Students who engage in physical violence (e.g., fighting) and/or 

aggression towards either peers or staff members shall face disciplinary consequences up and 

including expulsion and a referral to appropriate law enforcement agencies.  Students who 

engage in play fighting shall receive a pre-suspension letter.  If this behavior continues, the 

student(s) shall serve an out-of-school suspension. 

 

BULLYING PREVENTION AND INTERVENTION POLICY 

 

Stamford Academy has a “Zero-Tolerance Policy” for bullying.  To that end, the School is 

committed to creating and maintaining an educational environment that is physically, 

emotionally and intellectually safe and thus free from bullying, teen dating violence harassment 

and discrimination.  In accordance with state law and the School’s Safe School Climate Plan, the 

Governing Board expressly prohibits any form of bullying behavior on school grounds; at a 

school-sponsored or school-related activity, function or program, whether on or off school 

grounds; at a school bus stop; on a school bus or other vehicle owned, leased or used by the 

School; or through the use of an electronic device or an electronic mobile device owned, leased 

or used by the School. 

 

The School also prohibits any form of bullying behavior outside of the school setting if such 

bullying (i) creates a hostile environment at school for the student against whom such bullying 

was directed, (ii) infringes on the rights of the student against whom such bullying was directed 

at school, or (iii) substantially disrupts the education process or the orderly operation of a school.   

 

Discrimination and/or retaliation against an individual who reports or assists in the investigation 

of an act of bullying is likewise prohibited. 

 

Students who engage in bullying behavior or teen dating violence shall be subject to school 

discipline, up to and including expulsion, in accordance with the School's policies on 

student discipline, suspension and expulsion, and consistent with state and federal law.   

 

For purposes of this policy, the following definitions shall apply: 

 

1. “Bullying” means the repeated use by one or more students of a written, oral or 

electronic communication, such as cyberbullying, directed at or referring to another 

student attending the School, or a physical act or gesture by one or more students 

repeatedly directed at another student , that: 

 

a. causes physical or emotional harm to such student or damage to such student’s 

property; 

 

b. places such student in reasonable fear of harm to himself or herself, or of damage 

to his or her property; 

 

c. creates a hostile environment at school for such student; 
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d. infringes on the rights of such student at school; or 

 

e. substantially disrupts the education process or the orderly operation of a school. 

 

 Bullying shall include, but not be limited to, a written, verbal or electronic 

 communication or physical act or gesture based on any actual or perceived differentiating 

 characteristics, such as race, color, religion, ancestry, national origin, gender, sexual 

 orientation, gender identity and expression, socioeconomic status, academic status, 

 physical appearance, or mental, physical, developmental or sensory disability, or by 

 association with an individual or group who has or is perceived to have one or more of 

 such characteristics. 

 

2. "Cyberbullying" means any act of bullying through the use of the Internet, interactive 

and digital technologies, cellular mobile telephone or other mobile electronic devices or 

any electronic communications. 

 

3. “Teen Dating Violence” means any act of physical, emotional or sexual abuse, including 

stalking, harassing and threatening, that occurs between two students who are currently in 

or who have recently been in a dating relationship. 

 

4. “Mobile electronic device" means any hand-held or other portable electronic equipment 

capable of providing data communication between two or more individuals, including, 

but not limited to, a text messaging device, a paging device, a personal digital assistant, a 

laptop computer, equipment that is capable of playing a video game or a digital video 

disk, or equipment on which digital images are taken or transmitted; 

 

5. "Electronic communication" means any transfer of signs, signals, writing, images, 

sounds, data or intelligence of any nature transmitted in whole or in part by a wire, radio, 

electromagnetic, photo-electronic or photo-optical system; 

 

6. "Hostile environment" means a situation in which bullying among students is 

sufficiently severe or pervasive to alter the conditions of the school climate; 

 

7. "Outside of the school setting" means at a location, activity or program that is not 

school related, or through the use of an electronic device or a mobile electronic device 

that is not owned, leased or used by a local or regional board of education; 

 

8. "School employee" means (A) a teacher, substitute teacher, school administrator, school 

superintendent, guidance counselor, psychologist, social worker, nurse, physician, school 

paraprofessional or coach employed by a local or regional board of education or working 

in a public elementary, middle or high school; or (B) any other individual who, in the 

performance of his or her duties, has regular contact with students and who provides 

services to or on behalf of students enrolled in a public elementary, middle or high 

school, pursuant to a contract with the local or regional board of education; and 

 

9. "School climate" means the quality and character of school life with a particular focus 

on the quality of the relationships within the school community between and among 

students and adults. 
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SEXUAL HARASSMENT 

 

It is the School’s policy to maintain a learning environment that is free from sexual harassment.  

Any member of the School community (faculty, staff, student, parent, and/or volunteer) who 

harasses another member of the community through conduct or communications of a sexual 

nature shall be in violation of this policy as defined below. 

 

It is the policy of the School that any form of sex discrimination or sexual harassment is 

prohibited, whether by students, the School’s employees or third parties subject to the control of 

the School.  Students, school employees and third parties are expected to adhere to a standard of 

conduct that is respectful of the rights of students.  Any student or employee who engages in 

conduct prohibited by this policy shall be subject to disciplinary action. 

 

For purposes of this policy, the following definitions shall apply: 

 

Sex discrimination occurs when a person, because of his or her sex, is denied participation in or 

the benefits of any education program receiving federal financial assistance. 

 

Sexual harassment:  In a school setting, sexual harassment is conduct that 1) is sexual in 

nature; 2) is unwelcome; and 3) denies or limits a student’s ability to participate in or benefit 

from a school’s educational program.  Sexual harassment can be verbal, nonverbal or physical.  

Sexual violence is a form of sexual harassment.  Sexual harassment creates a hostile 

environment if the conduct is sufficiently severe or pervasive such that it interferes with or 

limits a student’s ability to participate in or benefit from the school’s program.  This can occur 

physically and/or verbally.  Although not an exhaustive list, the following are examples of 

sexual conduct prohibited by this policy: 

 

1. Statements or other conduct indicating that a student’s submission to, or rejection 

of, sexual overtures or advances will affect the student’s grades and/or other 

academic progress. 

 

2. Unwelcome attention and/or advances of a sexual nature, including verbal 

comments, sexual invitations, leering and physical touching. 

 

3. Display of sexually suggestive objects, or use of sexually suggestive or obscene 

remarks, invitations, letters, emails, text messages, notes, slurs, jokes, pictures, 

cartoons, epithets or gestures. 

 

4. Touching of a sexual nature or telling sexual or dirty jokes. 

 

5. Transmitting or displaying emails or websites of a sexual nature. 

 

6. Using computer systems, including email, instant messaging, text messaging, 

blogging or the use of social networking websites, or other forms of electronic 

communications, to engage in any conduct prohibited by this policy. 

 

Sexual Violence:  Sexual violence is a form of sexual harassment.  For the purposes of this 

policy, sexual violence refers to physical acts that are sexual in nature, perpetrated against a 
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person’s will or where a person is incapable of giving consent due to the victim’s use of drugs or 

alcohol. 

 

Complaint Procedure 

 

1. It is the express policy of the School to encourage victims of sex discrimination or sexual 

 harassment to promptly report such claims.  Students and/or parents are encouraged to 

 promptly report complaints of sex discrimination or sexual harassment to the Title IX 

 Coordinator, who may be reached at: 

 

Mike McGuire, Director of School Support Services 

Domus, 83 Lockwood Avenue, Stamford, CT, 06902 

203-324-4277 

mmcguire@domuskids.org 

 

 

 Preferably, complaints should be filed within thirty (30) days of the alleged occurrence.  

 Timely reporting of complaints facilitates the investigation and resolution of such 

 complaints.  

 

2. As soon as a student feels that he or she has been subjected to sex discrimination or 

sexual harassment, he/she or his/her parent/legal guardian should make a written 

complaint to the Title IX Coordinator or to the Director, or his/her designee.  The student 

will be provided a copy of the School’s policy and regulation and made aware of his or 

her rights. 

 

3. The complaint should state the: 

 

 A. Name of the complainant, 

 

 B. Date of the complaint, 

 

 C. Date(s) of the alleged harassment/discrimination, 

 

D. Name(s) of the harasser(s) or discriminator(s), 

 

E. Location where such harassment/discrimination occurred, 

 

F. Names of any witness(es) to the harassment/discrimination, and 

 

G. Detailed statement of the circumstances constituting the alleged 

harassment/discrimination; and 

 

H. Remedy requested. 

 

4. Any student who makes an oral complaint of harassment or sex discrimination to any of 

the above-mentioned personnel will be provided a copy of this regulation and will be 

requested to make a written complaint pursuant to the above procedure.  In appropriate 

circumstances, such as due to the age of the student making the complaint, a parent or 

school administrator may be permitted to fill out the form on the student’s behalf.  



 

 27 

 

5. If the complainant is a minor student, the person to whom the complaint is given should 

consider whether a child abuse report should be completed in accordance with the 

School's policy on the Reports of Suspected Child Abuse or Neglect of Children. 

 

6. All complaints are to be forwarded immediately to the Title IX Coordinator or designee 

unless that individual is the subject of the complaint, in which case the complaint should 

be forwarded directly to the Director or his/her designee, who may be reached at the 

contact information below: 

 Andrea Weller, Director 

Stamford Academy, 229 North Street, Stamford, CT, 06901 

203-324-6300 

aweller@stamfordacademy.org 

 

  

7. The Title IX Coordinator or designee shall promptly investigate all complaints of sexual 

discrimination or sexual harassment against a student, regardless of whether the conduct 

occurred on or off-school grounds. The investigation shall be conducted discreetly, 

maintaining confidentiality insofar as possible while still conducting an effective and 

thorough investigation. 

 

8. Any student who makes a complaint shall be notified of the School’s intent to investigate 

the complaint.  In the event the student requests confidentiality or that an investigation 

not be conducted, the School will take reasonable steps to investigate and respond to the 

complaint to the extent possible, given the request for confidentiality or that the School 

not investigate the complaint.  If the student insists that his/her personally identifiable 

information not be shared with the alleged perpetrator, the student will be informed that 

the School’s ability to investigate and/or take corrective action may be limited.  

 

9. Upon receipt of a sexual harassment or sex discrimination complaint, the Title IX 

Coordinator shall either promptly commence an investigation of the complaint, or shall 

designate a school administrator to promptly investigate the complaint.   The Title IX 

Coordinator or designee shall: 

 

a) offer to meet with the complainant within ten (10) school days to discuss the 

nature of the complaint, identify individuals the complainant believes has relevant 

information, and obtain any relevant documents the complainant may have; 

 

b) provide the complainant with a copy of the School’s sexual harassment policy and 

accompanying regulations; 

 

c) consider whether any interim measures may be appropriate to protect the alleged 

victim, pending the outcome of the investigation; 

 

d) investigate the factual basis of the complaint, including, as applicable, conducting 

interviews with individuals deemed relevant to the complaint; 

 

e) consider whether alleged sex discrimination or sexual harassment has created a 

hostile school environment, including consideration of the effects of off-campus 

conduct on the school; 
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f) communicate the outcome of the investigation in writing to the complainant, and 

to any individual properly identified as a party to the complaint (to the extent 

permitted by state and federal confidentiality requirements), within sixty (60) 

school days from the date the complaint was received by the School.  The 

investigator may extend this deadline for no more than fifteen (15) additional 

school days if needed to complete the investigation.  The complainant shall be 

notified of such extension.  The written notice shall include a finding whether the 

complaint was substantiated and if so, shall identify, to the extent possible, how 

the School will remedy the discrimination or harassment, adhering to the 

requirements of state and federal law;  

 

g) when sex discrimination or sexual harassment has been found, take steps that are 

reasonably calculated to end the discrimination, take corrective and/or 

disciplinary action aimed at preventing the recurrence of the harassment or 

discrimination, as deemed appropriate by the Director or his/her designee, and 

take steps to remedy the effects of the sex discrimination or sexual harassment; 

 

10. If the student complainant or alleged perpetrator is dissatisfied with the findings of the 

investigation, he or she may file a written appeal within thirty (30) calendar days to the 

Title IX Coordinator, or, if he/she conducted the investigation, to the Director, who shall 

review the Title IX Coordinator or designee's written report, the information collected by 

the Title IX Coordinator or designee together with the recommended disposition of the 

complaint to determine whether the alleged conduct constitutes sexual harassment or sex 

discrimination.  The Title IX Coordinator or Director may determine if further action 

and/or investigation is warranted.  After completing this review, the Title IX Coordinator 

or Director shall respond to the complainant, in writing, within fifteen (15) school days 

following the receipt of the written request for review. 

 

If a sex discrimination complaint raises a concern about bullying behavior, the Title IX 

Coordinator shall notify the Safe School Climate Specialist or designee who shall coordinate any 

bullying investigation with the Title IX Coordinator, so as to ensure that any such bullying 

investigation complies with the requirements of applicable School policies. 

 

Retaliation against any individual who complains pursuant to the school’s policy and 

regulations is strictly prohibited.  The School will take actions necessary to prevent retaliation 

as a result of filing a complaint.    

 

GUIDELINES FOR STAFF-STUDENT INTERACTIONS 

 

The following guidelines are presented to assist employees in demonstrating professional 

behavior, protecting students and minimizing or avoiding potentially compromising situations.  

 

Establishing Appropriate Boundaries 

 

Employees must establish appropriate boundaries with students and not engage in inappropriate 

behavior that could lead to even the appearance of an inappropriate relationship.  
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Some examples of inappropriate behaviors include, but are not limited to: 

• Flirting; 

• Making suggestive comments; 

• Giving personal gifts; 

• Giving a ride home after school; 

• Sending intimate letters or cards; 

• Making personal phone calls; 

• Meeting in social settings; 

• Engaging in “playful” exchanges; 

• Exchanging phone numbers for personal reasons; 

• Interacting over social media; 

• Taking photographs; 

• Accompanying students to the restroom; and/or 

• Assisting students with clothing, beyond helping with outerwear or footwear 

 

While some of the above behaviors may be subject to interpretation it is incumbent upon the 

adult to take appropriate precautions to avoid any situation that could be misinterpreted or 

misunderstood.  Along those same lines, the following behaviors range from unprofessional and 

inappropriate to illegal.  

 

• Engaging in sexual dialogue – including electronic communication 

• Dating students 

• Touching inappropriately 

• Telling off-color jokes 

• Making suggestive comments 

• Sexual contact 

• Talking about intimate topics  

 

Socialization with students outside of school-related activities 

To protect both students and staff members, the Board discourages employees from socializing 

with students one-on-one or in small groups after school hours and off school grounds except as 

part of a school-related activity. 

 

Group Outings 

Any employee planning to take a group of students on an outing must obtain permission from the 

Director and parents of participating students.  

CHILD ABUSE AND NEGLECT 

 

Conn. Gen. Stat. Section 17a-101 et seq. requires school employees who have reasonable cause 

to suspect or believe (1) that any child under eighteen has been abused or neglected, has had a 

non-accidental physical injury, or injury which is at variance with the history given of such 

injury, or has been placed at imminent risk of serious harm, or (2) that any person who is being 

educated by the technical high school system or a local or regional board of education, other than 

as part of an adult education program, is a victim of sexual assault, and the perpetrator is a school 

employee, to report such suspicions to the appropriate authority. In furtherance of this statute and 

its purpose, it is the policy of the Board to require ALL EMPLOYEES to report suspected abuse 
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and/or neglect, non-accidental physical injury, imminent risk of serious harm, or sexual assault 

of a student by a school employee, in accordance with the procedures set forth below.   

 

1.  Scope of Policy 

 

This policy applies not only to school employees who are required by law to report suspected 

child abuse and/or neglect, non-accidental physical injury, imminent risk of serious harm, or 

sexual assault of a student by a school employee, but to ALL EMPLOYEES. 

 

2.  Definitions 

 

For the purposes of this policy: 

 

"Abused" means that a child (a) has had physical injury or injuries inflicted upon him or her 

other than by accidental means, or (b) has injuries which are at variance with the history given of 

them, or (c) is in a condition which is the result of maltreatment, such as, but not limited to, 

malnutrition, sexual molestation or exploitation, deprivation of necessities, emotional 

maltreatment or cruel punishment. 

 

"Neglected" means that a child (a) has been abandoned, or (b) is being denied proper care and 

attention, physically, educationally, emotionally or morally, or (c) is being permitted to live 

under conditions, circumstances or associations injurious to his well-being, or (d) has been 

abused. 

 

"School employee" means (a) a teacher, substitute teacher, school administrator, school 

superintendent, guidance counselor, psychologist, social worker, nurse, physician, school 

paraprofessional or coach employed by the Board; or (b) any other person who, in the 

performance of his or her duties, has regular contact with students and who provides services to 

or on behalf of students enrolled in the School, pursuant to a contract with the Board. 

 

"Sexual assault" means, for the purposes of the mandatory reporting laws and this policy, a 

violation of Sections 53a-70, 53a-70a, 53a-71, 53a-72a, 53a-72b or 53a-73a of the Connecticut 

General Statutes.   

 

"Statutory mandated reporter" means an individual required by Conn. Gen. Stat. Section 17a-101 

et seq. to report suspected abuse and/or neglect of children or the sexual assault of a student by a 

school employee.  The term "statutory mandated reporter" includes all school employees, as 

defined above, and any person who holds or is issued a coaching permit by the State Board of 

Education, is a coach of intramural or interscholastic athletics, and is eighteen years of age or 

older. 

 

3.  What Must Be Reported 

 

a) A report must be made when any employee of the Board in the ordinary course of such 

person’s employment or profession has reasonable cause to suspect or believe that any child 

under the age of eighteen years: 

  

i) has been abused or neglected; 
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ii) has had non-accidental physical injury, or injury which is at variance with  the history 

 given for such injury, inflicted upon him/her;  

 

iii) is placed at imminent risk of serious harm; or 

 

b) A report must be made when any employee of the Board in the ordinary course of such 

person’s employment or profession has reasonable cause to suspect or believe that any person, 

regardless of age, who is being educated by the School is a victim of the following sexual assault 

crimes, and the perpetrator is a school employee: 

 

i) sexual assault (1st through 4th degrees); 

 

ii) aggravated sexual assault in the first degree; or 

 

iii) sexual assault in the third degree with a firearm. 

 

 

 c) The suspicion or belief of a Board employee may be based on factors including, but not 

limited to, observations, allegations, facts or statements by a child or victim, as described above, 

or a third party.  Such suspicion or belief does not require certainty or probable cause. 

 

BUS AND TRAIN COMMUTER BEHAVIOR 

 

Stamford Academy students represent the school at all times.  This is especially important when 

students are involved in school-sponsored activities and being transported to and from school. 

 

Students are expected to be on their best behavior when riding the school bus.  They must remain 

seated and otherwise observe all of the rules of the bus.  Fighting, swearing and other 

inappropriate behavior will not be tolerated. 

 

If an incident happens and investigation is validated, students may be suspended or removed 

from the bus or train and face consequences up to expulsion from school.  

 

Any Stamford Academy student reprimanded on the train, in/around the train station or on the 

bus (city or school) will incur consequences from in-school-suspension up to the following: 

• First offense – meeting with the Director  to review policy 

• Second offense – loss of train pass, bus tokens and school bus privileges for 2 school 

days, attend one social skills class 

• Third offense – loss of train pass, bus tokens and school bus privileges for 5 school days 

attend two social skills classes 

• Fourth offense – loss of train pass, bus tokens and school bus privileges for 10 school 

days attend three social skills classes 

 

DRUGS, CONTROLLED SUBSTANCES OR ALCOHOL  

 

The School recognizes that substance use and abuse presents a far larger and more complex 

social and personal issue than can be resolved by the School alone.  Still, the School’s priorities 
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are to care for student well-being, to encourage good decision-making about matters of health 

and safety, to ensure that the School is a safe place for learning, and to foster mutual trust and 

respect among students, faculty and staff.  To that end, the possession, use, distribution or sale 

of illegal drugs, controlled substances or alcohol on school grounds or at a school-

sponsored activity is strictly prohibited.  

 

If a student is found with or suspected of possessing, distributing, using or being under the 

influence of illegal drugs, controlled substances and/or alcohol on school grounds or at a school-

sponsored activity, the parent/guardian shall be notified immediately and the student shall be 

subject to disciplinary consequences, up to and including expulsion and referral to law 

enforcement agencies.  In an effort to address the matter holistically, the School may elect to take 

the following actions where the law permits:    

 

1. Half day In-School Suspension (“ISS”) 

o   Completion of a reflection project 

o   If the project is completed, student may go to class once time is completed 

o   If the project is NOT completed, the student will stay in ISS all day 

 

2. If a student is caught more than three times:  

o    The Director of Family Advocacy or Family Advocate shall hold a family 

planning meeting with student and family within one week of the incident. 

o Referral to law enforcement agencies (if drugs are on them) 

o Out of school suspension may be a result 

 

  

A student who voluntarily requests help for a substance issue from any adult will be guided 

toward appropriate professional help.  Friends, parents or teachers who have concerns about an 

individual’s substance use should communicate with any Family Advocate. 

A student who was engaged on or off school grounds in offering for sale or distribution a 

controlled substance (as defined in Conn. Gen. Stat. § 21a-240(9)), whose manufacturing, 

distribution, sale, prescription, dispensing, transporting, or possessing with intent to sell or 

dispense, offering or administering is subject to criminal penalties under Conn. Gen. Stat. §§21a-

277 and 21a-278 will be subject to discipline, up to and including expulsion. 

WEAPONS 

 

Possession of weapons or facsimile of any sort is strictly prohibited on school grounds or off-

campus during a school-sponsored activity.  In the event that a student is found to possess a 

weapon or facsimile on school grounds or off-campus during a school-sponsored activity, the 

student will be sent home immediately and must be re-entered by an adult.  Additionally, the 

student will be subject to disciplinary consequences, up to and including expulsion and referral 

to law enforcement agencies.  

 

A student in possession of a firearm, as defined in 18 U.S.C. § 921, in violation of Conn. Gen. 

Stat. § 29-35, or possession and use of a firearm as defined in 18 U.S.C. § 921, a deadly weapon, 

a dangerous instrument or a martial arts weapon in the commission of a crime under chapter 952 

of the Connecticut General Statutes while off campus will be subject to disciplinary 

consequences, up to and including expulsion. 
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SEARCH AND SEIZURE 

 

Fourth Amendment rights to be free from unreasonable searches and seizures apply to searches 

conducted by public school officials.  A student and his/her effects may be searched if there are 

"reasonable grounds for suspecting that the search will turn up evidence that the student has 

violated or is violating either the law or the rules of the school."  The way the search is 

conducted should be "reasonably related to the objectives of the search and not excessively 

intrusive in light of the age and sex of the student and the nature of the infraction."   

 

The Academy’s Board of Directors authorizes the administration and/or law enforcement 

officials to search students or their effects located on school property and school property 

available for use by students for the presence of weapons, contraband or the fruits of a crime if 

there are reasonable grounds at the inception of the search for suspecting that the search will 

reveal evidence that the student has violated or is violating either the law or the rules of the 

school.  Moreover, the scope of the search shall be reasonably related to the objectives of the 

search and shall not be excessively intrusive in light of the age and sex of the student and the 

nature of the infraction.  Further, the decision to search shall be made by the Director or his/her 

designee.  Such search shall be conducted in the presence of at least one witness.   The staff 

member(s) conducting the search shall be the same sex as the student unless circumstances do 

not permit such a search.  Discovery of illegal or dangerous materials shall be immediately 

reported to the Director.   

 

Any student failing to comply with a search request may be subject to suspension and/or other 

disciplinary action.  In the event that there is reasonable suspicion that the safety of students 

and/or staff members are in imminent danger, the Director or designee may enlist the assistance 

of the local police department.   

 

Metal detectors, breathalyzers and/or drug sniffing dogs may be used to detect the presence of 

contraband, including weapons, drugs or alcohol, in furtherance of this policy and to the extent 

authorized by law. 

 

 

DISCIPLINE CODE 
 

School rules are in effect any time a student is: 1) on campus, whether or not school is in session; 

2) off-campus at a school-sponsored activity or event; and 3) off-campus while representing the 

School.  Misconduct outside the School’s jurisdiction will not ordinarily be punished within the 

School, however, the School may take disciplinary action where a student’s conduct outside the 

School or on the Internet or other social media platform is disruptive to order within the School 

or to the well-being of other students or student organizations.  With this in mind, the School’s 

discipline code aims: 

 

1. To promote a safe, orderly environment conducive to teaching and learning 

2. To promote respect for the rights of all individuals within the school community; and 

3. To promote the acceptance of personal responsibility. 

  

The concept and practice of discipline at Stamford Academy is founded on the principles of 

safety, respect and cooperation.  Students need to respect themselves, the people around them 

and their school environment.  At Stamford Academy, the staff model the type of behavior that is 

expected of our students.   
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We believe that there are basic principles that lead to success. These principles help to shape our 

Community Values. 

 

• Dress Professionally:  reflect that you respect yourself, your peers, and the staff.  

• Respect:  respect yourself, the staff, your peers and the Stamford Academy environment. 

• Communication:  use appropriate volume, tone and language when speaking with peers 

and staff. 

• Conflict Resolution:  use appropriate time and space to discuss disagreements and come 

to a shared outcome. 

• Physical and Emotional Safety:  ensure everyone’s safety by exercising Stamford 

Academy’s policies. 

• Personal Wellbeing:  celebrate successes. 

 

DETENTION 

 

Staff members may hold individual detentions with students who are disruptive during class.  It 

is at the discretion of the teacher how long each detention will last, however, the duration needs 

to be issued fairly and consistently across all students.  Parents/guardians shall be notified of 

detentions to ensure open lines of communication are maintained between home and school.   

 

Staff are required to notify the Dean of Culture of all detentions. 

 

Students shall have two school days to complete the detention.  If a student refuses to serve a 

staff detention, they must be reentered by a parent.  Upon reentering, the student must stay after 

and complete the detention with the staff member whom issued the detention.  

 

If a parent is unable to attend re-entry meeting, the Dean of Students and/or the Director and a 

Family Advocate will be required to conduct a home visit to address the issue.  If the above 

parties is unable to attend, another school leaders and a Family Advocate will be required to 

conduct visit.  The Dean of Students will coordinate all student re-entries. 

 

ISS (In School Suspension) 

 

Students who are unable to conduct themselves in Problem Solving or continue to violate school 

rules and culture will be required to spend ½ day and or an entire day (on a case by case basis) in 

Problem Solving, with the Dean of Students or the Director’s office in order to work on 

teachable skills and social emotional growth.  

 

No student shall be placed on in-school suspension more than fifteen (15) times or a total of fifty 

(50) days in one (1) school year, whichever results in fewer days of exclusion. 

 

Note: Director of Clinical Services and Director of Family Advocacy will advise on 

social/emotional activities.  Special Education Teacher will advise on appropriate activities for 

all special education students.  
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OSS (Out-of-School Suspension) 

 

Being placed on OSS is a very serious consequence. Students placed on OSS are prohibited from 

entering school grounds or participating in any school-sponsored activity for the duration of their 

suspension.  The School will make every attempt to contact a parent(s)/guardian(s) at the time 

the suspension is issued.  Written notification will be sent to parent(s)/guardian(s).  Upon 

returning to school students are expected to have a re-entry meeting with an administrator. 

 

Students are permitted to make up assignments during the interval of suspension, but the 

responsibility for the completion of the make-up work rests with the students. 

 

Suspension means the exclusion of a student from school and/or transportation services for not 

more than ten (10) consecutive school days, provided such suspension shall not extend beyond 

the end of the school year in which such suspension is imposed; and further provided no student 

shall be suspended more than ten (10) times or a total of fifty (50) days in one school year, 

whichever results in fewer days of exclusion, unless such student is granted a formal hearing as 

provided below. 

 

 

SUSPENSION OF STUDENTS 

 

The Principal is the only school personnel that can suspend a student.  

 

PROBLEM SOLVING 

 

When a student is sent to Problem Solving, they must report directly to the Problem Solving 

room to reflect and process the presenting issue.  The following non-exhaustive infractions may 

result in a student being sent to Problem Solving, which can last a maximum of 90 minutes:   

 

• Use, possession, sale and/or distribution of illegal drugs, controlled substances and/or 

alcohol 

• Bullying behavior 

• Sexual Harassment 

• Harassment 

• Verbal violence 

• Physical violence 

• Threats 

• Weapons in/around school grounds 

• Stealing 

• Being disruptive in a classroom  

• Smoking on school property 

• Cursing 

• Use of the “N” word or any other slur that pertains to race, culture, socio economic 

status, gender or gender identity, religious beliefs and/or ethnicity.  

• Destruction of  school property  

• Skipping or walking out of class 
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PROBLEM SOLVING PROCEDURE 

 

A student who demonstrates that s/he is not ready to contribute to the betterment of the 

community may sent to Problem Solving.  If a student is sent to Problem Solving: 

 

• Student must report directly to Problem Solving. 

• Staff/Teacher must inform behavior staff by: 

1. emailing brief summary of incident and/or 

2. text brief summary of incident 

• Student may be allowed to visit Family Advocate after reporting directly to Problem 

Solving (upon the discretion of behavior staff). 

 

NOTE: Staff/Teacher should issue a hall pass to student. 

 

• If student refuses to leave classroom, staff/teacher should notify administration and/or 

behavior staff for additional support (pending upon availability). 

SKIPPING CLASS / PROBLEM SOLVING / LEAVING SCHOOL 

1. If a student walks out of or skips Problem Solving, he or she will make up the time with 

behavior staff after school.  

2. If a student skips class, they will receive an unappealable absence for that class. 

Note: To maintain open communication between the home and school community, the School 

considers it a best practice that teachers, Family Advocates and/or administration be responsible 

for calling home for any of the above infractions.  

LIFE SPACE INTERVIEW (LSI) 

 

Violence is defined by the World Health Organization as "the intentional use of physical force 

or power, threatened or actual, against oneself, another person, or against a group or community, 

which either results in or has a high likelihood of resulting in injury, death, psychological harm, 

maldevelopment, or deprivation." 

 

Life Space Interviews are mandatory for all acts of violence.  Students who are asked to leave the 

classroom for behavior issues that are not acts of violence will be encouraged to have a follow up 

conversation with their teachers.  Teachers will also be encouraged to initiate a follow up 

conversation with students who were asked to leave the classroom.  The follow up conversation 

may take place before school, during lunch, after school, during home visit or during a phone 

call home to the student’s house.  

 


